
 2022 Wellington Travel & Tourism Grant 
 Proposal Template and Le�er Guidelines 

 Wri�en Proposal Due: Wednesday, February 16, 2022 – 4 p.m. 
 Organiza�on Name:  _________________________________________________ 
 Main Contact:  _____________________________________________________ 
 Organiza�on Mailing Address:  __________________________________________ 
 Organiza�on Email Address:  ___________________________________________ 
 Phone Number:  ____________________________________________________ 
 Website:  _________________________________________________________ 

 Please answer each of the following six ques�ons. All ques�ons must be answered in order for your applica�on 
 to be considered for grant funding. 

 1.  Briefly describe your organiza�on. 
 a.  Include a list of the name & date of all tournaments, special events, etc. 

 2.  How will you use the Wellington Travel & Tourism Grant funds? 
 3.  How will your proposal enhance your current marke�ng efforts and organiza�onal mission? 
 4.  How does your organiza�on’s event, venue or program(s) help promote Wellington as a 

 tourist/visitor des�na�on? 
 5.  How will you measure the success of this marke�ng proposal? Please include an evalua�on 

 plan for your marke�ng campaign. 
 6.  Please provide a detailed descrip�on of your organiza�on’s marke�ng plan (beyond just this 

 proposal. Ex. Billboard, signage, newspaper, radio). 
 7.  If you have experienced a reduc�on in revenue in 2020 or 2021 due to the impact of the 

 pandemic, you may request funding equal to the revenue loss.  Submit details/jus�fica�on for 
 the amount of funding requested.  You must also cer�fy that you have not received any other 
 Federal funding for the same revenue loss being submi�ed.  The City of Wellington will 
 consider the request for appropria�on of addi�onal funding from the American Rescue Plan 
 Act.  (Any funding granted will be in addi�on to program funding for 2022.) 

 *Please add any other informa�on you believe the commi�ee should be aware of 
 *Include any brochures, photos or other materials the commi�ee might find helpful in their decision 
 *Email Digital Copy of Logo 

 Reminder to submit completed proposals to: 
 Wellington Area Chamber of Commerce/CVB 

 208 N. Washington Ave. Upper Level 
 PO Box 686 

 Wellington, KS   67152 
 Valerie Earl, Execu�ve Director 

 director@wellingtonkschamber.com 

 If awarded grant money  , the organiza�on upon comple�on of the project (within 30 days) will provide an impact 
 statement and proof of expenditures and payment must be submi�ed to the City of Wellington and to the 
 Wellington Area Chamber of Commerce/CVB. Electronically or paper copies. 

 Heidi Theurer, City Clerk, City of Wellington, 
 317 S. Washington Ave., Wellington, KS 67152 

 620-326-2811  ∙  www.cityofwellington.net  ·  heiditheurer@cityofwellington.net 
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